
Awards - Job Description

Chairman: Tiffany Cessna 


Committee Members: None at the time 


Content: 

Calculating Winners


Verifying Membership


Contacting Winners


Ordering


Dual Statues


Awards Banquet


Shared Information




Calculations and Verifying Membership


- Compile monthly titles reports provided by AKC, merge all 12 months into 1 working 
spreadsheet. The December report is usually received by Mid to late February of the 
following year.    


-Break down each title into its respective discipline and separate them into different tabs 
on the spreadsheet (Show, Hunt, Field, Rally, Obedience, Tracking) 


-Assign each individual title to its respective point count using the Point Chart. (This will 
need to be updated and changes submitted to the BOD as AKC adds new titles)    












- Calculate the sire and dam by using the pivot chart function in each discipline. 


-Confirm there are no duplicated or missing titles for each sire and dam (by using the 
pivot chart function if the sire or dam gained a title in the perspective year the added 
letters to their registered name will cause a second line entry. 




-For all 50-60 winners, find all owners on each sire and dam and confirm membership of 
all owner and co-owners by using the find option on membership spreadsheet, then 
copying the members information and join date into your working totals spreadsheet.   
This will need to be repeated after the membership grace period is over as well.  


-AKC will provided a report for all Duals at the end of the year.  You will confirm all 
owners and co-owners of each dual are members upon receipt and enter their 
information into the spreadsheet.  Verify membership again after the grace period mid-
March. Then calculation the Sire and Dams with the pivot Chart.  


-Jrs of the Year are calculated by using the Canine Chronical year end Stats 


-Dogs of the year are calculated Biannually, you will contact the respective members 
(see below) for the year’s winners, then confirm memebership post grace period for 
each owner and co-owner.  Calculations are done by:

	 -Show Dog of the Year (Awards Chair)

	 -Obedience Dog of the Year (Belinda Venner)

	 -Rally Dog of the Year (Belinda Venner)

	 -Agility Dog of the Year (Jeri Fishack

	 -NOHS Dog of the Year (Awards Chair)

	 -Field Dogs of the year (Ryan Carson)

	 	 -Amateur Puppy Dog of the Year 

	 	 -Open Puppy Dog of the Year

	 	 -Amateur Derby Dog of the Year 

	 	 -Open Derby Dog of the Year 


-Amateur All Age Dog of the Year 

	 	 -Open All Age Dog of the Year 


-Amateur Gun Dog of the Year 

-Amateur-Limited Gun Dog of the Year 

-Open Gun Dog of the Year 

-Open Limited Gun Dog of the Year 	 


-You will need to contact the Human and Dog HOF Chairs for all approved submissions. 
And add that to your spreadsheet 


-The BOD should provide you with the Volunteer of the year, Appreciation Award and 
any Lifetime members voted on after any BOD meetings.  


-Once all the above is complete, a copy of your working spreadsheet with all calculation 
and a cover tab with the breakdowns (winners name, point count, owner’s information, 
membership status, and all get with titles and point counts for each winner) will need to 
be provided to the BOD for approval.  


Contacting Winners:




-Once the Board has approved all winner you will notify each winner via email (see 
Below).  




-I have created A Jotform page so owners can input all information, upload photos, 
registrations, pedigrees and request additional plaques and its web-based storage.  


URL:   https://form.jotform.com/gspmom14/gspca-yearly-awards


https://form.jotform.com/gspmom14/gspca-yearly-awards



















-You will need to alert the ecommerce Liaison (Donna Schauer-Thiner) to invoice 
anyone requesting an additional plaque and confirm payment was received prior to 
ordering. 




Ordering Plaques:

-Once all you have received Jotforms from everyone, you will input the information into 
the spreadsheet and save all photos, pedigrees, and registrations into the GSPCA 
Dropbox. After updated all owners and dogs’ names, you will need to create a digital 
proof (in excel or word) of the plaque and it will need to be emailed to each owner to get 
approved. 






   

-Once all proofs are approved, they can be emailed to our plaque company. 


-The Plaque company will compile a file to be approved by the chair (usually 5-7 days 
after the original file is sent).




-Once that is received, proof the file, and approve the work to be started.  


-The treasurer (Dean Browning) will need to receive a copy of the estimate and he will 
need to submit a credit card authorization form before any work is started.


-Shipping information for each plaque will need to be sent to the plaque company as 
well. 


Dual Bronze Statues


-The Bronze Statue company will need to be contacted at the very beginning of the year 
with  a rough estimate of how many statues we will need.


-After getting Updated registration names from recipients, you will email the company 
the names and if any additional are needed. Please include the shipping address as 
well.  


-If anyone requests additional statues, have Donna Shauer-Thiner (ecommerce liaison) 
send an invoice for $300 per statue. 




Awards Banquet:


-Collect Pictures from award winners for Awards Slide Show.


-In PowerPoint Create a slide show with a slide for each winner, listing a photo, their 
name, the owners, and co-owners and which award they are receiving 


-The versatility chair will also need to be contacted to provide information on the 
versatility champions needing to be added into the slides. 





-A printed certificate will need to be made (on card stock) prior to the banquet to be 
handed out by the Jrs at the Banquet.  These can be shipped to the NSS or 
agreements can be made to have them printed and delivered or picked up locally.  


-The slideshow should be proofed by another member of the committee before being 
provided to the president or other officer who will preside at the Annual Awards 
banquet.  Because of the size of the file, this is best done by use of the GSPCA 
Dropbox. 


-The Slide show will need to be set up and ran at the banquet as well.  If this is not 
done by the Awards Chair, or a committee member, arrangements must be made for 
someone to bring (or the hotel to provide) the set up (computer, screen, projector 
wires etc.) 




Information Share:


-The Dual information and photos will need to be shared with the webmaster, the 
Journal, and the Yearbook committee. 


-All Award winners and photos will need to be shared with the Webmaster and the 
Yearbook committee 



